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OPENING OR LOGGING IN

To OpenrojectWise double click on the ProjectWise Explorer icon or choose it from the Start

Menu. Start>All Programs>Bentley>ProjectWise V8i (SELECTseries 4)>ProjectWise Explorer

When ProjectWise opens, double click on the datasource you are working in. You will be prompted
to login, see login instructions below. Once logged in it will open to the Documents folder or the last
folder you were working in. If this is your first time opening ProjectWise, expand Documents and
you will see the projects you have access to. You may need to expand other folders depending on the

datasource you are working in.

B8 ProjectWise Explorer Vi (SELECTseries 4) = o=
Datasource Folder Document View Tools Window Help
| & | Dp 2 §;§; @ i @4 - search [ v [ :Interface|Facilities View|
<:ZI - - I.?— Address U pw:\\Baker Projects (via Baker PW-Web) - ? Go
=-{JJ ProjectWise Explorer Datasources o List |. spaﬁall

U Baker Facilities (via Baker PW-Web)

= [m1 Baker Projects (via Baker PW-Web) (john.doe)

-0 Documents

Mame Description

- Projects
{0 Airside_Office
-0 ArlingtonOffice

m

1= ClevelandOffice

4= HamiltonOffice

-0 NewarkOffice

#-p# Custom Folders

-5E john.doe

- Saved Searches

[ |) LPA Projects (via Baker PW-Web)
[j---u Tappan Zee (via Baker PW-Weh)
@1 Utah Proiects (via Baker PW-Web) i

There are no views registered that are able to display cument selection.

For Help, press F1

4:32 PM

When prompted to login to ProjectWise, enter your Michael Baker supplied username and password.

User Name: <username> (Example: john.doe)
Password: <Michael Baker supplied password>



&' ProjectWise Explorer V8i (SELECTseries 4) i 3_@“\:5_3_\

Datasource View Tools Window Help

| B | Dy 8 e 22| @) A8 v : Interface| TxDOT : View
: = n % e == @ Y Y Search : Interface| TxDO : Vie
i G - b - B :Address ~ P Go
=-{J ProjectWise Explorer Datasources Name Description

@ Baker Facilities (via Baker PW-Web)
+U
+ -lJ LPA Projects (via Baker PW-Web)
@ |) Tappan Zee (via Baker PW-Web)

e

@[ Utah Projects (via Baker PW-Web) % ProjectWise Explorer Log in
Datasource: Baker Projects (via Baker PW-Web) v
User Name:  john.doe le to display cument selection.

Password: eeesssee

[7]Use Windows Single Sign-On for authentication

4:25 PM

The same username and password will give you access to ProjectWise from the Internet via
https://pw1.mbakercorp.com

For information about accessing ProjectWise from the Internet please see the ProjectWiseV8i Web
User Manual.

When logging into ProjectWise for the first time you will be prompted to create a working directory.
(Example: C:\pwv8i-local\baker_projects\john.doe\) Click Yes to create this directory. This will be
the local working directory used by ProjectWise. Do not open or delete files directly from this
directory. Use the Local Document Organizer inside of ProjectWise Explorer to manage the local
working directory.

ProjectWise Explorer @

I.-"'_"‘-.I Working Directory c\pwv8i-local\baker_projectsjehn.doe does not
Y edist,

Do you want to create it?

Click Mo to browse for a different folder.

ves || Mo || Ccancel

MICHAEL BAKER PROJECTWISE SUPPORT

Need Help?
Please contact our IT Services Help Desk at 1-866-447-6333 or email PWSupport@mbakerintl.com



https://pw1.mbakercorp.com/
mailto:PWSupport@mbakerintl.com

GETTING STARTED

B8 Project\Wise Explorer V8i (SELECTseries 4) =0 =R ==
Datasource Folder Document Yiew Tools Window Help
# | & | Dp 8y - EEEE @ @ - Search (O - P
Interface|Facilities +] : View|Baker -
i - = I_I Address |~ pw:\DCPWAPPL bkr.mbakel o1 ma RMA s A D‘GO
n - - Business Development 5
BU_J ProjectWise F__x.p.lorer _Datasources cDOT g‘
[ |) Baker Facilities (via Baker PW-Web) CTRMA *
-l Baker Projects (via Baker PW-Web) (john.doe) E”“.ilr.f.”mentm
=-12" Documents GEI"FH e
=-12 Projects Linear Utilities
LT Ars - Marketing
Lf Alr_SIdE_OFﬁC{E Marketing South L L5
[ ArlingtonOffice WIDOT
"1.; ClevelandOffice MITA no views registered that are able to display cument selection.
P . . NTTA
- HamiltonOffice RTD
1___ MewarkOffice Transportation
[#-4# Customn Folders L’SEDET
. a
[#-58 john.doe Water
- Saved Searches WisDOT
For Help, press F1 5:59 AM

Once you are logged into ProjectWise, select the Interface you are instructed to use in the Interface
menu bar. Not all projects require this selection. Check with your Michael Baker team member to
see if it is needed. To open the Interface menu bar go to View>Toolbar>Interface.

To designate which columns that you would like to display in ProjectWise, click on View and select
Manage Views from the menu. Select New to create a custom view. This will open the Create View
editor (Next page).

P -

B8 Manage Views @

Create a new view

Click the ‘Mew' button to create a new view Mew

Open an existing view

Ir_'.'
a

=




- ™
BF View Properties M
Choose Columns | Set Defaults
View name:
My View
Select an Environment:
[Projects v
=% =21 Basic Columns - B name
<[] Application |5| Bl pescription
<[] Conflicts nl 2 File Name
] Created E2File Size
-[C] Created By Eoutto
-[] Department B status
-[¥] Description i
File N =2 File Updated
i (i Fietame @ B2 File Updated By
€ | 1 | i
Width:
Available to all users [ 0K ] [ Cancel ]
L

Check the box next to the column that you wish to display from the window of available columns on
the left hand side of the Create View editor, then click the green arrow to the right side. Once you
have the columns that you wish to display on the right side, you can change the order they will be
displayed by highlighting the column and clicking the green up and down buttons.

o

B8 ProjectWise Explorer V8i (SELECTseries 4)
Eolder

=

Datasource Document  View Tools

e

Interfa ce[ Facilities

e | Op %p - “ @ : @ - Search (D
"’] ViEW[M]rVi.m {Personal)

e - o - | :Address [V pw:\\DCPWAPPL. | 1 ewood

(= 5 ]S

Window Help

v]

Baker

| EIUJ ProjectWise Explorer Datasources

NTTA

For Help, press F1

MTTA Title Block

o

o ProjectWise Explorer V8i (SELECTseries 4)

[ ) [
Datasource Folder Document | View | Tools Window Help
S5 | =% | Dp 2, .- Ei Toolbar »
Intﬂfa(e[FaCilities v Preview Pane a
- ,

i v - B :Address [T { ¥ || [t o d\Doc
=-{JJ ProjectWise Explorer Datasj Thumbnails l.+]>
i) |J Baker Facilities (via Bake Large Icons e

IEIM' Baker Projects (via Bakel sinall lcois L m
. [+ Documents i i
. =4 Projects = ¢
: || @ Details =
Displays information about each doy
|

To see your custom view, select it in the View menu bar (top image). To open the View menu bar go
to View>Toolbar>View. You need to select View then Details to see these columns (bottom image).
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HOW TO CHECK OUT FILES

& ProjectWise Explorer V8i (SELECTseries 4) == ]

Datasource Folder Document View Toels Window Help
A s W= LS EEEE @ : @4 - search O -

Interface[ Facilities v] ‘ufiew[ My View [Personal) v]

QJ - E'.> hd I,Il Address@ pw:\DCPWAPPL. bkr.mbakercorp. com:pwprod\Documents'\Projects\Airside_Office\Example Project\Testl.doc @Go

E|UJ ProjectWise Explorer Datasources List |. Spaﬁa|| .
[__! Baker Fac?lltles (\..rla Baker PW-Wehb) . Mame Description MNew * ke outto
5---[@ Baker Projects (via Baker PW-Web) (john.doe)
T /lﬂ Open
EHE Documents pe
{7 Projects /TESQ'XI“ Test2 Open as Read-Only B
BL- Airside_Office Open With...
L__ .Example PFOJECt Markup
- AringtonOffice _
@ ClevelandOffice =T
-2 HamiltonOffice Check Out
-1 MewarkOffice
-y Customn Folders 4l I iz k
[-5E jehn.doe Document Properties | Folder Properties | Photo Pre =
- Saved Searches Copy Out
-1 LPA Projects (via Baker PW-Web) View: | <Defaut> v
[ U Tappan Zee (via Baker PW-Weh) Property name Prope Export... - -
- [ Utah Projects (via Baker PW-Web) | wl Name Testl Import L
Folder Name Examp Export Dependency Map(s)... B
Environment Projec Import Dependency Map(s)... Store
File Name Testl. 59...
Workflow Engin Update Server Copy
- = Refresh Local Copy
Check out document 0 PM
Purge Local Copy L

First, you want to browse to the project/directory that you are working on, just as you would in
Windows Explorer. When you find the file you are browsing for, right click and choose Check Out.
This will copy the file to your local PC, and lock it so others cannot make changes while you have it
checked out.

*1f you choose Open or double click on the file this will check it out and open for you.

List |'.' Spatiall

MName Description File Name File 5ize Outto

«lﬂ Testl.doox Testl Testl.docx 12 KB john.doe

B Test2xlsx  Test2 Test2 xlsx 8 KB

4 | 1 | F

Once you have successfully checked the file out, you will see a red check next to the file, see
example above.

*Note: To check the file back in you can right click on the file that you have checked out and select
Check In from the drop down menu. Once you have completed your changes to the file make
sure the file is checked in. All files must be checked in for the changes to be updated on the
ProjectWise server. If no changes were made or you do not want your changes updated on the
ProjectWise server select Free from the drop down menu. Warning: All work will be lost if you
select Free.



HOW TO CREATE DOCUMENTS

-
—— = - »
B8 ProjectWise Explorer V8i (SELECTseries 4) o ge— “ N— T T ‘ -

Datasource Folder Document View Tools Window Help
i LSl EEEE @ : 4 - search (D -\

Interface[ Facilities v] ViEW[ My View (Personal) ']

¢' T '::> T L’:l AddeSSL; pw:\DCPWAPPL. bkr.mbakercorp, com:pwprod\Documents'\Projects\Airside_Office\Example Project\Subfolder + DGO

Er

- ProjectWise Explorer Datasources List |. Spaﬁa||

U Baker Facilities (via Baker PW-Web)

= . ) ) MName Description File Name File Size Outto Status
(= lvy Baker Projects (via Baker PW-Web) (john.doe)
L:JL- Documents
E‘L. Projects
G- Airside_Office
£-[7 Example Project
H L. ArlingtonOffice
..L; ClevelandOffice < = vl
- HamiltonOffice
L. NewarkOffice Folder Properties | Dependency Viewer I Access Control
(-4 Custom Falders Property name Property value Property name Property value s
-4 john.doe Folder Name Subfolder Folder Description
& #4 Save.d Searc.hes Environment Name Projects Environment Description  Baker Projects =
I [ U LPA Projects (via Baker PW-Web) . .
= . Workspace Profile Mame Workspace Profile Descr...
[ U Tappan Zee (via Baker PW-Web) X X
151 Utah Projects (via Baker PW-Web) Storage f\\erWPRODStore Owne.r . john.doe —
Created By john.doe Creation Time 9/13/2012 12:44:02 PM
Updated By john.doe Update Time 9/13/2012 12:44:02 PM
A el Flmaas Cummiimmmriim s VA el mans Chadm Nemddiirdine

For Help, press F1

10:47 AM

L% = = = — 3 —

There are a few ways to create new documents in ProjectWise, the easiest way is to drag and drop
from another location. Find and highlight the folder in the left tree of ProjectWise where you would

like to create documents, then drag the file(s) from their current location and dro
upper right portion of the ProjectWise dialog or in the highlighted folder.

& Select a Wizard ﬁ

Document Creation Wizards

oy
&P

Advanced  Project\Wise
Wizard InterPlot Or...

[ | »

[] Make this wizard the default.

" —

When the Select a Wizard dialog displays select “No Wizard” and click OK.

p them into the



Other ways of creating files are:
1. Highlight an existing file in ProjectWise, right click and select Copy To... You can then copy
the file to another destination and rename it.

= 5
=8 Copy Document ﬁ
Copy

Source Document

Folder: Example Project

Document Mame: Testl.docx

File Mame: Testl.docx

Copy Options
Copy File
Copy Attributes

Copy Document Versions

Destination Document

Folder: pw: WDCPWAPPE 1. bkr . mbakerc
Document Mame: Test2.docx ﬂ
Description: Test2
File Mame: Test2.docx

[ OK ] [ Cancel ]

2. Open an existing file in ProjectWise and select Save As. You can then save a copy of the file
to another destination and rename it.

Note: The Select a Wizard dialog will appear every time you create a file. If you would like “No
Wizard” to be your default, check the “Make this wizard the default” box the next time you create a
file.

-
~ Wizard Manager ﬁ
Document Creation | Search Definition

Wizard List

Advanced Projectilise
Wizard InterPlot O...

H

1 Default: Mo Wizard

H

|| Clear Default About... Properties
[

H

|l

e

This can be removed as the default by selecting Tools then Wizard Manager in the ProjectWise
menu. On the Document Creation tab select Clear Default.

9



HOW TO EXPORT FILES

ProjectWise allows you to export files. While a file is exported it is locked so that others cannot
change the file, ensuring the person needing to make changes to the file has the current and only

version of the file.

B8 ProjectWise Explorer VBi (SELECTseries 4)

Datasource Folder Document View Tools Window Help
L A P | SR Op Bt EEEE @ | @4 - search O

| Interface| Facilities

v] E‘ufiew[My View [Persanal] v]

@ -~ L’.I EAddeSSlﬂj pw\DCPWAPPL bkr.mbakercorp, com:pwprod\Documents\Projects\Airside_Offi
E|UJ ProjectWise Explorer Datasources - List |. Spatial|

U Baker Facilities (via Baker PW-Weh)
() [ Baker Projects (via Baker PW-Web) (john.doe)
L:JL:- Documents

Marme Description
7 Subfolder

Wa) Testl.docx Testl

A Testldsx  Test2

EH_:_ Projects
207 Airside_Office
| =+ Example Project

m

..... [ Subfolder < m

"L_- ArlingtonOffice Document Froperties | Folder Properties | Photo Pre

- ClevelandOffice
+-4_ HamiltonOffice
-1 MewarkOffice

View: [(De‘faub V]
[-4#  Custom Folders

= ] Property name
-5 john.doe W Name
Felder Name

Mmoo+

- Saved Searches e

Export document(s) to selected folder
- -

e w—————— =

To export a file, right click on the file and select Export.

Open

Open as Read-Only
Open With...
Markup

View

Check Out
CheckIn

Free

Copy Out

Export...
Import

Export Dependency Map(s)...
Import Dependency Map(s)...

Update Server Copy
Refresh Local Copy
Purge Local Copy
Purge Weorkspace

===

Wizard

Choose an action to perform

(@) Export - Locks file, changes can be re-mported:

() Send to Folder - Creates unmanaged local copy

later imported using Document = Impart.

Welcome to the Document Export

The Export option will lock and download managed copies of the
selected documents so they can be edited outside of ProjectWise and

< Back [ Mext = ][ Cancel ]

F to Status

Checked In

Checked In

Property value
Testl L

11:08 AM

This will bring up the Document Export Wizard, which will guide you through exporting the file.

Export: Exports the file and locks it so others cannot edit the file.

Send to Folder: Exports a copy of the file and does not lock the file.

Click Next.
10



r N
Define the export settings 3
Specify an export folder and didk Mext to begin the export. w
Export folder:
| Browse... ]
[ < Back " Mext = ] [ Cancel
b m

From this window select Browse to select where to export the file.

Browse For Folder

Select export Folder

@ Desktop

@ My Documents
d My Compuker
& My Mebwork Places

oy

[ Make Mew Falder ] [ (0] 4 ] [ Cancel ]

Browse and select or create the directory where you want to export the file.

11



=

Document Export Wizard

Review document export results
Review the information below about document expart results.

Document Export was successfully completed. Press Finish button to exit.

Click Finish.

* Make sure to document the path where the file is exported. After changes have been made to the
file it will need to be imported into ProjectWise.
* When you import the updated file into ProjectWise, the file should reside in the same location you
exported it, otherwise it will prompt you for the revised file location. Once you have completed
your changes to the file make sure the file is imported. All files must be either imported or
Update Server Copy selected for the changes to be updated on the ProjectWise server. If no
changes were made or you do not want your changes updated on the ProjectWise server select Free
from the drop down menu. Warning: All work will be lost if you select Free.

B ProjectWise Explorer V8i (SELECTseries 4)

= Z

Datasource Folder Document View Tools Window  Help

Interfa ce[ Fa

cilities

v] \Jiew[MyView[Personal] ']

¢ - - DJ Address lﬂ-_l,l pw:\\DCPWAPPL bkr.mbakercorp.com: pwprod\Documents'Proje

E|U_J ProjectWise Explorer Datasources

U Baker Facilities (via Baker PW-Web)
E|[M‘ Baker Projects (via Baker PW-Web) (john.dog)

- Documents
- Projects
B0 Airside_Office

i 77 Subfolder
1__ ArlingtonOffice
-7 ClevelandOffice
{7 HamiltonOffice
w-{2 MewarkOffice
g Custom Felders
[]---Qéjohn.doe

[j—-ﬁ Saved Searches

| B[ Example Project

-

m

List | @ Spatial

Mame

# 7 Subfolder

[% [0 Testl.docx Testl

/@JTesﬂ.xst Test2

Description

< |

Documert Properties | Folder Prope|
View: <Default>

@ ﬁ Property na

Mame

Felder Nam

Update server copy

12

Free

Copy Out

Export...
Import

Export Dependency Map(s)...
Import Dependency Map(s)...

Update Server Copy
Refresh Local Copy
Purge Local Copy
Purge Workspace

Cut

Copy
Paste...

Copy To...
Move To...
Rename...
Delete
Modifv...

DGO

File Size Outto

12KB john.doe

SKB

Control

-~

Property value I
[

Testl

11:24 AM




IMPORT AN EXPORTED FILE

B8 ProjectWise Explorer V8i (SELECTseries 4)

Datasource Folder Document View Tools

Window Help

j 31’ = lg Op Bp e EEEE @ i - Searchg:z

| Interface| Facilities

v] E\-’iew[My\Jiew[Personal] ']

‘i - E:> - L’j EAddresle_” pw\DCPWAPPL. bkr.mbakercorp.com:pwprodi\Documents\Proje

Bﬂ] ProjectWise Explorer Datasources
U Baker Facilities {via Baker PW-Web)

=-{_" Decuments

E\L:- Projects

2T Airside_Office
BL:- Example Project
: LI Subfolder
L:— ArlingtenOffice
Cleveland Office
E-=" HamiltonOffice

{0 NewarkOffice
[#-4# Custom Folders
-5 john.doe

=% Saved Searches

= [;51 Baker Projects (via Baker PW-Wehb) (john.doe)

s

m

List | @ Spatial

Name Description

A7 subfolder

E Testl.docx Testl

A Testldex  Test2

< |

Document Properties | Folder Prope|
View: |<Default>

Import document(s) from exported location
L =

Property na
| Wl Name
Folder Mam

UPEN WITN..,
Markup
View

Check Out
CheckIn
Free

Copy Out

Export...
Import

Export Dependency Map(s)...
Import Dependency Map(s)...

Update Server Copy
Refresh Local Copy
Purge Local Copy
Purge Workspace

Cut

Copy
Paste...

bGo

File Size Outto

12 KB john.dee

8 KB

=5 Corrtrc||

Property value
Testl i

on

11:30 AM

Find the file that you have exported in ProjectWise, right click and select Import. To find all files
you have exported, use the Local Document Organizer. Select Tools then Local Document
Organizer in the ProjectWise menu. Select View>Exports or the disk icon to display the files you
have exported. Highlight the file(s) and Import using the icons, pull-down menu or right click menu.

13

-
B8 Local Document Organizer - Exports l L Elﬂlg
Organizer View Action
vEET IEE P E v L BE
Filters
Datasource: [Eaker Projects (via Baker PW-Web) v]
Mode: [midvlrdavis? ']
Folder: E
Mame Description  Type File Mame Folder Mame b | Local File ...  File Revision  Time
E@T&stl.doa Testl Exported ci\userslr.., Example ... m] 9/14
H
M« | i 3
1 object(s)
e




HOW TO SEND A LINK TO A FILE IN PROJECTWISE

%% ProjectWise Explorer VBi (SELECTseries 4)

Datasource Felder Document View Tools Window

NN M T = LTI

EEE @  #4 - |search (D

Help

: Interface| Facilities

v] \J’ie‘w[My View [Personal)

-

* - l::> - u EAddreislﬂﬂ pw:WDCPWAPPL, bkr.mbakercorp.com:pwprod\Documents\Prg

E‘U] ProjectWise Explorer Datasources

U Baker Facilities (via Baker PW-Web)
Bl;ﬁ Baker Projects (via Baker PW-Web) (jehn.dog)
EIL: Documents

B[ Projects
=10 Airside_Office
£{ Example Project
L[ Subfolder
=L ArlingtonOffice
=-{ ClevelandOffice
®-1 HamiltonOffice
®-1 NewarkOffice
b-4# Custom Folders
j---téjohn.doe
0% Saved Searches
j--U LPA Projects (via Baker PW-Weh)
j--U Tappan Zee (via Baker PW-Web)
]--U Utah Projects (via Baker PW-Web)

List | @ Spatial
MName Description]

7 Subfolder

/ Testl.docx Testl

AE Testaxlsx  Test2

L
Document Properties | Folder Prd

Property
]

Mame
Folder M
Environn
File Marm
Workfloy
Created
Updated
File Upd
Status
Version
File Revi
Local Fil
Local Fil
Shareabl

Send mail as link

View
Check Out
CheckIn
Free

Copy Out

Export...
Import

Export Dependency Map(s)...
Import Dependency Mapi(s)...

Update Server Copy
Refresh Local Copy
Purge Local Copy
Purge Workspace

Cut

Copy
Paste...

Copy To...

Move To...

Rename...

Delete

Modify...

Meodify Spatial Attributes...
Add Comment

Set

Send To
Copy List To
Attributes
Change State

Batch Print

= e
- } Go
File Size Outto Status
12 KB Check
& KB Check
r
scess Control
y name Property value
tion Testl
escription
AirPWPRODStore
12.30 KB (12,593 by...
Production
9/11/2012 3:58:37 PM
d 9/11/2012 3:58:39 PM
ated 9/11/2012 3:58:38 PM
ce 0
3 False
y lle Refreshed
J Printer
3 . -
Mail Recipient...
' Mail Recipient As Link...
' Messenger...
v F
| 11:38 AM

To send a link, highlighﬁhe-fil_e(s) F]gnﬁgﬁ click and select Send To>Mail -R-ecipient As Link.

.
M9 02+ 9|z

Link to file in ProjectWise - Message (HTML)

[ O e

File. Message Insert Options Format Text Review Adobe PDF ProjectWise f e
== ) TimesMNewRoman ~ 12 - | A A" T [l Attach File ¥ Follow Up - .;%
_j Sy | B I U |i=-i=~ | iE S " 0 attach item = | ¥ High Importance
Paste _ dmes Zoom
- . | b . A -E = | ﬁf}, - | 2% Signature ~ I} LowImportance
Clipboard | Basic Text M | [ Include [ Tags = | Zoom | i
I Tao.. | | I
]
="
) Cc.. | | I
Send

Subject: |Linh:tc| file in ProjectWise

Link to documents:
Testl.docx

5

In Outlook, add

those you want the link sent to and enter the subject. When others select the link it

will take them to the file. They must have ProjectWise Explorer installed on their computer for

this to work.

14



SEARCHING FOR A FILE IN PROJECTWISE

F N
# Select Search Definition Dialog ﬁ

Search Defintion Wizands

oK

=

Search Form  Search Builder

[] Make this wizard the default.

Click on the binoculars to bring up the search dialog. 4

You can also right click on a specific folder and select Advanced Search from the menu. This will
narrow your search to that folder and its subfolders.

Select the Search Form, and click OK. This will bring up the Search by Form.

[ ; Search by Form - Baker Projects (via Baker PW-Web) == A
General |Pd'trib|.rtes I More Attributes I File Properties I Full Teadt ISpatiaI|

Document

MName: i E]

Description: [:]

Version: ] Wordlow: [mone> ,]

Sequence: (] [ only Curent State: [mone> "]

Application: [mone> '] Department: [mone> ']

Status: [mone:> vl Out to: [mone> v]

Status set by: [mone:> vl On: [ E]

Created By: [mone> v] On: [ [:]

Updated By: [mone:> vl On: | ]

File:

File Name: * docx [:]

File: Size: E] Storage: [mone> v]

File Updated By: [mone:> VI On: [ E]
Conflicts [ ,,]

Folder

Loalk in ProjectsAirside_Cffice \Example Project

Include subfolders

MName: [:]

Description: [:]

Environment Name:  Projects

|| Find in this Environment onby

Look For  Add OR Group m Saved Search - |
[ QK ] [ Cancel ] [ Apply ] [] Show resutts in new window

Fill in any criteria that you want to search for, then click Apply.

15



-
B8 ProjectWise Explorer V8i (SELECTseries 4)

B

Datasource Folder Document View Tools Window Help

o FE | & | Op By e i . @ : #4 - search [0

TR

;Interfa VIEW[ My View [Personal) v] : Address

=~ U] ProjectWise Explorer Datasources

13

List |. Spatial|

- U Baker Facilities (via Baker PW-Weh)
- [M Baker Projects (via Baker PW-Web) (john.doe)
- Documents
B- Lo Projects
E| Lr Airside_Office
=" Lr Example Project
I L[ Subfolder
Ll [ ArlingtenOffice
L: ClevelandOffice
{:_ HamiltonOffice
B0 MewarkOffice
#-4# Custom Folders
- john.doe
- Saved Searches

Mame Description
A Testl.docx Testl

m

e 4 Search Results - | I

File Mame File Size

Testl.docx 12 KB

For Help, press F1

12:58 PM

This will take you to the file(s) that you were searching for within ProjectWise.

You can also use the Search menu bar to search for files. Highlight the folder you would like to
search in then enter the file name or a wild card name and select the green arrow. This will display

the files that match your search criteria.
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INTEGRATION WITH PROJECTWISE.

ProjectWise can be integrated with certain programs allowing you to open, save or create a new file
directly into ProjectWise. This is a good idea for those working on a project in ProjectWise a
majority of the time.

Close all programs before starting this process. Go to Start, then Control Panel.

Select Add or Remove Programs (XP) or Programs and Features (Win7).

' v Control Panel » All Control Panel tems » Programs and Features b Search Programs and Features

¢ FEile Edit View Tools Help

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
@' Turn Windows features on or
et Organize »  Uninstall = Change  Repair B== @

Install a program from the

network Narme Change the installation of this h Publisher Installed On  Size Version o
| B ProjectWise Explorer v&i (L 212972 | Bentley Systems, Incorporated 6/5/2015 182 MB 081111530 |

A ProjectWise Integration for Microsoft Office 2013 and 365 Bentley Systems, Incorporated 6/18/2015 130MB 081111837
4 ProjectWise Integration Module for Autodesk AutoCAD 2015 Bentley Systems, Incorporated 6/22/2015 201 MB 081111799
' ProjectWise Integration Module for Autodesk AutoCAD 2016 Bentley Systems, Incorporated 7/8/2015 201 MB 081111348
5 ProjectWise Integration Module for Autodesk Revit 2015 Bentley Systems, Incorporated 6/22/2015 105MB 081111729 3
' ProjectWise Integration Module for Autodesk Revit 2016 Bentley Systems, Incorporated 7/6/2015 1.05MB 081111848 -
Bentley Systems, Incorporated Product version: 08.11.11590 Support link: http://www.bentley.com/projectwise
M Help link: http://selectservices.be... Update information: http://www.bentley.com/projectwise

1 item selected

Most programs have the option to Change or Remove/Uninstall the program. On ProjectWise
Explorer V8i (SELECTseries 4) select the Change button.

— |
4 ProjectWise Explorer V8i (SELECTseries 4) - Setup Wizard -3

1 Welcome to the ProjectWise Explorer V8i
(SELECTseries 4) - Setup Wizard

The Setup Wizard will allow you to modify, repair or remave
ProjectWise Explorer V8i (SELECTseries 4). To continue, didk
Mext.

< Back | Mext = I [ Cancel

On the Setup Wizard page click the Next button.
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- |
14 ProjectWise Explorer V8i (SELECTseries 4) - Setup Wizard S|

Program Maintenance —
Madify, repair, or remave the program. -'j B e nT l‘e U
Change which program features are installed. This option displays the
| Custom Selection dialog in which you can change the way features are |
installed.
! Repair
l Repair errors in the program. This option fixes missing or corrupt files, i
I shortouts, and registry entries.
|
1
| Remove i
| - Remove ProjectWise Explorer V&i (SELECTseries 4) from your computer.
| [l
|
| Bentley Systems, Incorporated
I [ < Back ][ Mext = ] [ Cancel
Select the Modify radio button, and click Next.
51 ProjectWise Explorer V8i (SELECTseries 4) - Setup Wizard |
i .
Custom Setup —
Select the program features you want installed. .'j B e nT Le g

Click on an icon in the list below to change how a feature is installed.

i Feature Dy ipt
Qv‘ ProjectWise 64-hit components - SlElbzs ]

=3~ | ProjectWise Explorer Integration support for Bentley

MicroStation.
- (=0 » | iDesktop Integration
------- Microsoft Office

m

Autodesk Revit
| AutoCAD 4 This feature reguires OKE on
Bentley Application Base Integration WE‘;Eh?Ld drivel. -:I:EehdasT% of 5
: : subfeatures selected. The
BE”'HEY MIUQSEUW b eubkfazhras ranuira (KB Am s

This feature will be installed on local hard drive.

= This feature, and all subfeatures, will be installed on local hard drive.

C:\Program

¥ This feature will not be available.

Bentley Systems, Incorporated

[ < Back ][ Mext = ] [ Cancel ]

Find iDesktop Integration and click the + sign to the left of it. This will show the programs you have
installed that can be integrated with ProjectWise. Select the program that you wish to integrate with
ProjectWise and click the down arrow in the box next to it and select “This feature, and all
subfeatures, will be installed on local hard drive”. Select Next, Install then Finish. Follow this same
process to un-integrate any program, just select “This feature will not be available”.
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